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SECRET
DETACHMENT H
22 Avgust 1968
STANDARD O-ERA ING PROCEDURE
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I, %m Te ostablish procedurss for hangar acoess and processing
new U.S5, perscimel and visitors.

II, SCOrEg Provisions of this SOP apply to all new Dstachment. personnel

and visitors.
11X, SSPONS The Chief of Security is responsible for insuring
AN these provisions.
IV.  PHOGEURES:
A, Wﬂﬂnnﬂfycbarmceormwvlpcmmlmd
visitors prior to their arrival, 25X1C

8, Before the arrival of new persomnel and viuitorn,F
Security Officer will be notified of their nares : expact-

ed dats of arrival. He, in tumm, will post this data in the
front gate guard booth.

C, The Liaison Security Officer will be notified and told
waother to moet and assist persomnel at the airport.

Do Security Assistants will -bo’adviudo. '

¥, Prior to arrival, the Security Office will prepars individ-
usl 5 x 8 ocontrol cards, briefing statemsnts and peraonal
envelopos, v ‘ o ,

F. Upon arrival, perscmnel will be signad in at the fromt gate
by the Detachment Commander, Sxecutive Officer or a member

of the Security Staff,  This will certify to the indigenous
guard that the individusl had permission to enter the hangar,
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H. If new perscnral amxrive after normal duty hours, the
Security Assistert will take all U.S. documantation
ﬁmthm,,phooitinthoirptmmltoldoruﬂgin
shem a cover bedsfing. They will be told to repori to
she Security office at 0800 the following regular work
dey for full seowrity indoctrination and processing.

I, The following documsnts will be processsd and issued
*o all, permanently assigred personnel’

Employmsmt Card
Driver's Licanse '
25X1C4a Photo Tech Lab Pess (if regquired
Base Pass

Hangar Badge

J. A record of each item of documertation issued will be
made on the individual's 5 x 8 control card.

X. Excess photographs will be stored in individml
snvelopes for future use,

7. During out-processing all assignees and visitors will
reburn all documents listed in paragraph I, abova, to
25X1C the Security Office. Sush documants will be returned
to SN retained for future use at the discretion
af the Security Offioe.

25X1A9%a
Distribut ion:
Copies «

i ~ Detachsent GCoamandss
2 = BX. Officer

-8 - DfOperaticns

A} = DfMateriel

B %) - D/Support
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